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For the best user experience, upgrade to a supported browser
*Previous browser versions may not support all features.

View browser requirements

Enter the words you see in the box separated by a space.

How does a reCAPTCHA™ protect me?

See new words
n Hear the words

n Help

Submit or Cancel

Follow the instructions




Register for Applicant Services

Step .
Step 1 of 4: Enter Your Contact Information
Enter your contact information to receive communications about your application and your account status. The email address you enter will

also be used 1o retrieve your forgoten user 1D and to reset your password.

First Name: " [

Last Name: "~ [

Email Address: " [

o previous J P Next

Fill in the information
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Register for Applicant Services

Step 3
Select Security
Questions

ew and Submit

Step 2 of 4: Get User ID & Password
Welcome TestPCC2 PCC
Create Your User ID

User ID must be at least 4 characters long and may contain letters, numbers, and for these 4 special characters (- @. ). User ID is not case
sensitive.

User 1D Q@  Enter 2 valid user ID.

Create Your Password

Passwords must be at least 8 characters long and contain at least | letter and | number. Passwords are case itive. It is rec ded
that passwords be 12 or more characters and contain a mix of upper case and lower case letters, numbers, and special characters.

Password:" I Q Pasamord strength: Example of a strong password

Confirm [
Password:”
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Fill in the information
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Register for Applicant Services
Step 3 of 4: Select Security Questions and Answers

To protect your account, the information you enter will be used to verify your identity if you forget your user 1D and for password,

Security Questions and Answers”

Answers must be at least 2 alphanumeric characters long and are not case sensitive, Be sure to choose answers you can remember.

Question 1:" | v
Swep 4 Answer 1:"
Review and Submit
Question 2:° I | v
Answer 2:" [
Question 3:° | v
Answer 3:"

Select your questions and
responses




You will receive a secured email to the email associated with the account.
Once you receive that email click on the link to activate and your done.
The next screen should bring you to the position you were looking to apply for.
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Posted On - 03/10/2016

Certified Occupancy Specialist

Bridgeport, CT, US

Salary Rarce - 30,021 To 44,003 (USD) Annually
oyment Type - Full Time

General Statement of Duties

Report to the Site Manager. Prowide clerical support to the Site Office. Perform all required typing, copying and coordination of all paperwork for the
Site Manager, including ordering all necessary supplies for copier, fax and other related equipment. Monitor and adhere to policies and procedures
Capacity mn determining prionties and managing multiple projects commensurate with Housing Authonty standards. Clanfying and handling
occupancy certification standards and training other clerk typists when needed. Maintain a high degree of rent calculation accuracy

Hey Duties/Essential Job Functions
1. Type a wide variety of matenal including correspondence, reports and forms

2. Set up and maintain all files required for operation of the office. Make changes to files, as required on family composition and income. Maintain
files on all verified information.

3. Interview applicants to obtain background information, to clarify questions pertaining to occupancy and eligibility requirements for public housing
4. Assemble and orgamize information received from various agencies regarding farmily income, expenses, etc. to determune eigibility

5. Receive and transmit a variety of information by telephone from applicants, residents, other offices of the Housing Authority, and others

6. Process applications for apartments, rents and transfers. Assist in processing move-ins, move-outs and transfers within the sites

7. Assist in the continual review of active residents and in verifying continuing resident eligibility during annual reviews and updates

8. Calculate rent based on income of the resident and HUD regulations with a high degree of accuracy and conduct annual re-certification.

9. Clanify questions perfaining to occupancy certification standards and income. Explan rules, regulations, and eligibility requirements for public

housing

10, Enter organized information into computer program.  Produce calculated work sheets with rent determination
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